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MARTLETS CARE AGENCY

APPLICATION FOR EMPLOYMENT

Weekend Hours Form 
Updated 17.10.2018
	Post Applied For
	CARE ASSISTANT: WEEKEND HOURS


	Please answer ALL the questions using black ink or type in the boxes.

Please return your completed application by post to:  Recruitment, Martlets Care, The Point, 11 English Close, English Business Park, Hove, BN3 7ET or by email to recruitment@martletscare.co.uk
PLEASE NOTE:   Due to the high level of applications we receive, we are unable to notify candidates if they have not been shortlisted for interview.  If you have not heard from us within three weeks of applying, then you have been unsuccessful 
on this occasion.



	Have you ever worked or applied for a job at Martlets Care before
	Yes
	
	No
	

	Have you ever worked or applied for a job at The Martlets Hospice before
	Yes
	
	No
	


PERSONAL DETAILS
	Title
	
	Surname
	
	NI Number
	


	Forename(s)
	


	Address
	

	
	

	Postcode
	

	

	Email Address
	


	Tel: Home
	
	Tel: Mobile
	


	How did you hear of this vacancy?
	


	Do you have a clean, current driving licence?
	

	

	Are you a car owner?
	


REFERENCES – Offers of employment are subject to verification and receipt of TWO satisfactory professional references, one of which must be your current or previous employer. Please provide the names, telephone numbers and addresses of employers or educational establishments. 
Please note that personal addresses/email addresses from previous employers and references from friends or relatives are not acceptable. 
PLEASE NOTE References will be taken up if you are short-listed for interview.  Please make sure that your referees are aware of your application. 
If you DO NOT wish your references to be taken up prior to interview please indicate below by ticking the box.
	
	I do NOT wish my references to be taken up prior to interview


	Name of Referee
	
	Tel 
	

	Nature of your relationship with this Referee
	

	Address 
(Inc. Postcode)
	

	Email Address 
	


	Name of Referee
	
	Tel 
	

	Nature of your relationship with this Referee
	

	Address  

(Inc. Postcode)
	

	Email Address 
	


EDUCATION AND QUALIFICATIONS  

	School/College/University
	Subject
	Exam and Grade
	Year Passed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


QUALIFICATIONS BEING STUDIED FOR  

	Qualification
	

	Method of Study
	

	Year of Completion
	


PROFESSIONAL QUALIFICATIONS

	Course Title
	Qualification
	Year Obtained
	Registration No (P.I.N. if applicable)
	Renewal Date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


PREVIOUS EMPLOYMENT:  Please start with the most recent first. Please provide at least 15 years of your work history explaining any gaps in employment, continue on a separate sheet if necessary.
	Employers Name Address, 

Nature of Business
	Post, Grade & Salary
	Start Date
	Leaving Date
	Brief Description of Responsibilities



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	SUPPORTING INFORMATION

Please tell us why you have applied for this post and give a brief summary of relevant experience.  
Continue on a separate sheet if necessary.




ASYLUM & IMMIGRATION ACT

Under section 8 of the Asylum and Immigration Act 1996 (as amended), it is an offence to employ an individual who has no right to work in the UK or has no right to do the work we are offering. Therefore you may be required to provide original documentation that proves your eligibility to be employed in the UK.

	Do you have evidence of your entitlement to work in the UK (e.g. current UK/EEC Passport/National Identity Card or appropriate Home Office documentation etc.)?
	YES
	
	NO
	


	Do you require a work permit?

	YES
	
	NO
	


WEEKEND HOURS

THE TIMES WITHIN WHICH YOU WILL BE AVAILABLE TO WORK FOR MARTLETS CARE :
Please have a clear idea on what days and hours are feasible for you to work before completing this form.
	WEEKENDS
	Daytime Hours 7am-5pm please state what times you can work within this 
	Evening Hours 5pm-10pm please state what times you can work within this
	Overnight 

10pm-7am
	Any Comments

	FRIDAY
	
	
	
	

	SATURDAY
	
	
	
	

	SUNDAY
	
	
	
	

	MONDAY
	
	
	
	


	PUBLIC HOLIDAYS
	Daytime Hours 7am-5pm please state what times you can work within this 
	Evening Hours 5pm-10pm please state what times you can work within this
	Overnight 

10pm-7am
	Any Comments

	BANK HOLIDAYS
	
	
	
	

	SCHOOL HOLIDAYS
	
	
	
	

	CHRISTMAS DAY
	
	
	
	

	NEW YEARS DAY
	
	
	
	


	Total number of hours you wish to work each week
	


Your Permanent Availability : PLEASE NOTE 
The Available Hours you have given above is your ‘Permanent Availability’ for this role - the times within which you state that you are routinely available to cover care calls with our clients in the community, and core to your working relationship with Martlets Care.  

Should you wish to request to change your Permanent Availability hours/days after joining Martlets Care, we require 4 weeks written notice, and for the change to hours to be prior agreed with the Martlets Care Registered Manager or Care Supervisor – who will then notify our Care Coordination team when the change has been agreed.  

In addition to your permanent availability, the Martlets Care Care Coordination team communicate regularly with all of our Care Assistants to ask if you might be available to cover additional adhoc care calls as need arises.  This provides you with an option for additional income.   Note that calls at weekends, evenings and public holidays are paid at uplifted rates of pay.

Our Care Assistants are required to give 4 weeks notice to our Care Coordination team of any dates or times that fall within their permanent availability that they will not be available to work (for holidays etc).

Please note that if there are changes to your proposed availability before your start date with Martlets Care your application may need to be reconsidered

	Notes:



DECLARATION:
I declare that I am not under any investigation or involved in any proceedings, either in this country or abroad with regard to my fitness to practice.

I declare I have never been disqualified from practice in the past, either in this country or abroad.

As a matter of course all professional registrations or qualifications will be checked on appointment and at regular intervals thereafter.

I declare that the information, which I have given in this application, is correct to the best of my knowledge.  I understand that, in the event of employment, I could be dismissed if I have given false information.  I am prepared to have a medical examination if asked to do so.

	
	Please tick if you agree with this Declaration


REHABILITATION OF OFFENDERS ACT 1974 (Exceptions) ORDER 1975 (Amendment) (England and Wales) Order 2013
Under the above Act, applicants for a post in a health environment are required to complete a Disclosure and Barring Service (DBS) application and be cleared for work with vulnerable adults.  

Information about any convictions will be treated in complete confidence and will only be considered in relation to this application.  A risk assessment may be completed before a final decision is reached on suitability.  It is a requirement that all spent and/or current convictions, cautions, reprimands or warnings are disclosed at this point. The DBS advise…
‘The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website.’

HAVE YOU EVER HAD A CONVICTION, CAUTION, REPRIMAND OR WARNING?

(including ‘spent’ convictions within this meaning of the Rehabilitation of Offenders Act 1974)


	If “YES”, give details of convictions along with dates 
	YES
	
	NO
	


Details of Conviction:
	


I confirm that the above information I have provided is accurate and true.

Signed:






Date:                                                          
If you are completing this application on a computer/digitally and are invited for an interview, we will ask that you sign this at your interview.
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